[bookmark: _GoBack]MICROSOFT TEAMS/HOMEWORK
 PARENTS GUIDE

This year, we are going to use Microsoft Teams as a way to share homework.  This will help to ensure everyone’s safety during these times as it will minimise items transferring between home and school.  Many of our families will be familiar with Teams as we used it during school closures.  Class teachers will create a new class team for all class members.
Homework will start on Monday, 24th, August.
· Children can complete tasks at home and share photographs on Teams – Share your work channel.  Please do not send in paper copies of work.
· We are continuing to use Sumdog for maths homework.  Children can either log in to the Sumdog website or download the Sumdog app onto a device. Children will receive a reminder of their Sumdog login and password details.  
· Some children will receive reading books which they bring home.  If your child does have a reading book, please return it to school on a Friday to enable us to separate it for 72 hours before re-issuing.
** Children access Microsoft Teams using their Glow email and password details.  They will be using the same Glow login and password as last year, e.g. GW19smithjane@glow.sch.uk. If you require a reminder, please email: headteacher@cardonald-pri.glasgow.sch.uk 
Primary one children and those new to our school will receive a copy of their Glow details this week.  

Please see the guide below, detailing how to access Microsoft Teams:

Part 1 – How to Sign In?

1. Use your computer, iPad or phone. Go to Google. Type in “Glow log in” and click on the link (as per the picture below).
[image: ]

2. This will take you to your glow log in page (see below). You should enter your glow email address and password. Then click “Sign in”.
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3. You will be taken to your Glow “Launch Pad”. The Launch Pad has lots of apps. Make sure you have clicked on to the “school” icon (see below).
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4. [image: ]Scroll through the apps and click the ‘Microsoft Teams’ app (see below). You may be asked if you want to download the app. This is your choice. You do not have to download the app as it will still work in your internet browser.



5. [image: ]You should be taken straight on to the Microsoft Teams page (see picture below) and will find your child enrolled in a “team”. A “team” is just their class.




6. If it doesn’t take you straight to this page, then it might ask you to sign in again. If it does, then enter your glow email address and password again.

DIFFERENT PARTS OF TEAMS WE WILL BE USING

Make sure you have clicked on the “Teams” tab (see arrow below). The picture below shows an example of the Primary 1 Team.

We have added different “Channels”. A “Channel” is a different area. To access a channel, click on the channel name (see box below). 

There are 4 Channels:
General - where teachers will speak to you and set homework.
Ask Your Teacher - any questions for your teacher.
Playground - where children can speak to their class mates.  Please remind children to treat their classmates with kindness and respect when chatting on Teams, just as we do in school. Let them know their comments will be seen by everyone.
Share Your Work -  This channel has been created so that children can upload homework to share with their teacher. This can be done on a computer, iPad or phone.  Don’t start a new post – make sure you follow the instructions below:











How to upload work on the computer:
1. Click on the “Share Your Work” channel.
2. Click “Posts” (see red arrow below) and you will see areas with each child’s name (see black arrows below). Names will appear where the black lines are.

[image: ]

3. Find your child’s name and click “reply” (see circles above).
4. [image: Photo_Add-RoundedWhite-512][image: ]You can write a comment about an activity you have completed or you can upload a picture of the activity ( see picture below).1. Click “reply” and write a message..
Or
2. Click the “attach icon” and click “upload from computer”.
If you are using a phone it should take you straight to your camera roll. 
If you are using an ipad you can click the “photo” icon rather than “attach” icon. The photo icon will look like this…

3. Choose the item you wish to upload.
















image3.png
¢ ¢ @~ & secure | https//glow.rmunify.com

9 Glow-lLaunchPad X

App Library

Cardonald Primary School My Files~ || s
<
0«\0\:‘
By

s B
o

Glow Connect
Scottisn Governm

SCRAN

Scran OneDrive
Scran Microsoft Offi

CE— |

Baldeep Singh Tal

Scotland on Screen
Scottish Film

Languages on Screen
corish Fim

Screening Shorts
stion Scottish Film Education

Engage

for Education

SharePoint
Microsoft Office

Have your say

) § et o

SCHOLAR

att Universiy

Education

Scotland

Foghlam Alba
Tansforring ves though eaming

Education Scotland

Education Scotland

SUCoRe

gl%w

<o by RMUnify





image4.png
& Secure | htpsy/glowimuniy.com

tigtag %

‘anE -
LANGUAGES (o=

4.0 & B @

gI%w

Baldeep Singh Tal





image5.png
o Glow- anch o X Genel Bimay M x|+ - 8 x
€ > ¢ O e “ 0 @ :
MicosoR Teams — ‘
Teams v [l General ross Fies closs Notebook Assgrments Gades oTam
Yourteams M el ha st chnre Py Hide chanoe
e £ i Meall s e s King oo e
B i Ml et chne ko Foler.Hide hnel
General
n ) VisKing s crved chrnl Ak your tencher.Hide chonel
Ak yourteacher P
Payground ) Vs Mellchaged chrn name o MatkingFolder o Shre oo Work.
Share YourWork & W Mol s e Soed Al s 21 st ot .
a3
£ W Meoll s s s S oo e
& s Mol s i s Rgue f e .
9 M MCal s e s R e ot

M MCall s mad Mis King 3 tesm merer,

M MCall s mad Mes Stiang 8t member

M MCll s removec Mes

g fom

Miss McCll s removed Mes King rom the

L

Start 3 new conversation. Type @ to mention someor

& Join or create a team ® 4 ¢O0®E > Q-





image6.png
Microsoft Teams 4 Search for or type a command

< Allteams - Share Your Work  Posts Files Notes © Team
1 April 2020
Miss McCall has changed the channel name from Marking Folder to Share Your Work.
. Today
Primary 1
Miss McCall 1235
MM | o
General % | Ritey Anderson
Ask your teacher &Ry
Rl i:yoound
Share Your Work M | s mecan 1236
o | Mia Bandon
© Reply
Miss McCall 1237
MM e
o | S2eed Abdeik:
© Reply
5 Start a new conversation. Type @ to mention someone.
Y ¢ OB Q B





image7.png




image8.png
Microsoft Teams 4 Search for or type a command

< Allteams - Share Your Work  Posts Files Notes © Team
1 April 2020
Miss McCall has changed the channel name from Marking Folder to Share Your Work.
. Today
Primary 1
Miss McCall 1235
MM | o con
General % | Ritey Anderson
R vourtescher ey
Rl i:yoound
[=1] Q
Share Your Work ¥ ¢ O BB B
© Recent
& Browse Teams and Channels
@ OneDrive
] Upload from my computer
& Reply
5 Start a new conversation. Type @ to mention someone.
Y ¢ OB Q B





image1.png
«>c @

G glowlogin - Google Se: X

@ Secure | https;//www.google.com/search?source=hp&ei=sHudXvL 1K4Sua-fSiuAM&q=glow+log +in&oq=glow+log +in&gs_lcp=Cgzwc3ktYWiQ.. % | 1 @

We've detected you're using an older version of Chrome.  Reinstall o stay secure

Google glowlogin X & Q
Q Al B News [JVideos [ Images < Shopping i More Settings  Tools
/About 261,000,000 results (0.32 seconds)

Glow - Sign In - RM Unify
https://sts. platform.rmunify.com > account > signin > glow ~
- Need A Glow Login? Only Glow users are allowed to access this service. If you do not have a
Glow username and password then you may be committing an
glow log in on Twitter
https://twitter.com/search/glow-+log+in
A%, GlasgowSLO Ravenswood ( @ ) Condorrat PS & NC
@GlasgowSLO @RavenswoodPS < @Condoratschool

Reading Picture

P

We have uploaded a Hi Team Ravenswood, this @ & We are looking
presentation all about how is the mobile 2pp you need forward to welcoming our
to read picture books to to download to access our lovely pupils back to online

childrent To view it aa to our recnurces i Gl OW is nat \eaming aqain tamarrow 0





image2.png
platform.rmuni

@GlowScot Twe:

Glow Scot & 20 Apr, 1122 am

B Remember my username

Signin

Only Glow users are allowed to access this service. If you do not have a Glow username and
password then you may be committing an offence by trying to gain access to this service.




